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éhi;f - 25X1A8a 28 Janu:ry 1947
Bcpntv Chief,

Meeting following perscnnel $115 A K, $his date:

25X1A%9a

!ﬂlﬁm verbal instructions issued $o Division Chiefn:

1. Eepsafter deals directly with Deputy Chief, emozt during his
sbaenos w!!x‘m matter at hand 13 considered urgent enwgh to dlacuss directly
with Chief,

3. ‘For the tim betn? 21l outgoing messages and official correspondence
$o Be approved Wy Deputy Chief, A1l incoming messsges and offlcisl correspendence
0 be sy mittd. to Deputy Chief for his information nnd sppropriate astion, if
negesoary,

8, Outgoing communications :nd offielal mail to be signed for thn
Uhief by She appropriste staff officer, or by khe (hief, personelly, in lien of
veling sigied by the Mivision Ohief,

4, Ohiafs of Divisioms instructed %o have officlal correspondence
addressed o - Chief, Il end warked sttention Mr, so and se, if sppropriate,

5, Olassification survey starts Pebruary 1, Division Chiefs directed
to prepare drief job descriptions for presentation to classificetion people,
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